<ASSOCIATION NAME>
<address>
<telephone number>
<email address>




NOTICE OF APPROVAL OF REQUEST FOR A REASONABLE ACCOMMODATION


To:	<applicant name>
<address>


Date: 	<date>


Dear <applicant’s name>,


We are happy to inform you that your request for a reasonable accommodation has been approved by the <association name> Board of Directors. Your request will be completed by <date>.


Applicant’s Request:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


☐ We cannot immediately fulfill your request because:
________________________________________________________________________________________________________________________________________________________


If this change is unsatisfactory to you or if you take issue with the timeframe given to complete the request, you may ask for an informal hearing by contacting us at the above-mentioned telephone number or email address.


Sincerely,



The Board of Directors
<association name>


By: __________________________
<name, position>


